SOMERSET
RUGBY

COUNTY HONORARY TREASURER

RESPONSIBILITIES:

The Treasurer is responsible for the management of Somerset County Rugby Football Union Ltd’s
(SCRFU) accounts and its financial dealings.

RESPONSIBLE TO: Somerset County Management Committee
DUTIES:

e Beresponsible for the finances of SCRFU Ltd ensuring that adequate records are kept regarding
the County’s financial transactions

e Be fully aware of the financial position of SCRFU Ltd at all times and keep the committee informed
of all financial trends and areas of concern

e Attend and produce a report for committee meetings
e Support the entire committee to ensure rugby at all levels in the county grows and thrives
e Issue invoices & receipts as required
e Pay invoices and expenses in a timely manner
e Prepare and present accounts for the end of year financial report and audit
e  Produce report for the SCRFU Ltd Annual General Meeting
e Liaise with RFU on funding and reporting as required
e Liaise with investment fund manager on SCRFU Ltd’s investments
e  Run Payroll for SCRFU Ltd (to include payment, pension & HMRC responsibilities)
e Prepare and submit any statutory documents that are required
o Quarterly VAT return
o RTIPAYE/NI return
o Annual CT return
e Complete annual FCA return
e Renew insurance annually (players, cups & property)

e Review club accounts as required

IDEAL/KEY SKILLS FOR ROLE:
e Ideally qualified as an accountant
e Bookkeeping and accounting knowledge essential
e IT/PC Literate in Word and Excel, or similar software packages
e Knowledge of VAT

e Well organised, able to keep records

TIME COMMITMENT:

e Approximately 4 hours per week — increasing prior to Meetings and preparing final accounts and
arranging auditing and less during off season.
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